
You will enter hours in 
the same manner as 

you do using the 
current FTL timecard.

When you log in, the 
system will 

automatically provide 
you with a timecard for 
the current pay period.

You can view your vacation 
balances by clicking on the 

“Accruals “ tab.

You will select Project-
Tasks and Activities from 
the Transfer drop-down  

menu or the Search field.
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