Justification for Use of Contract and FRA Funds
Name of Meeting:  DOE/NSF HEPAP Subpanel: Particle Physics Project Prioritization Panel (P5) Meeting at Fermilab
Date(s):  January 31 – February 2, 2008
Purpose of Meeting:  The purpose of this meeting is to reconvene the P5 Subpanel.  From the charge from the NSF and DOE, the Subpanel is asked to propose a detailed roadmap for the US high energy physics program for the period of roughly the next ten years, with particular focus on the decisions needed in the next five years, and mindful of the international context.
Participants (on travel):
10
Subpanel Members

 9
Presenters

5
DOE Observers

1
NSF Observer







_____________________






25 
Total Participants on Travel
Fermilab Subpanel Members

  3
Fermilab Presenters
  6
Fermilab Participants:
  6
Directorate_____________

40 
Anticipated Total
We are requesting refreshment breaks, lunches and dinner at Chez Leon for the Subpanel members, observers and FNAL participants.  I am confirming that

· Contract funds will be used for brief morning and afternoon refreshment breaks.

· The working lunches are an integral and inseparable part of the meeting agenda and will not exceed the MI&E allowance for DuPage County.

· Contract funds will not be used for the provision of alcoholic beverages.

· FRA funds will be used to provide meals for Fermilab participants

Justification for meeting refreshments (3 morning coffee breaks, 2 afternoon coffee breaks):  
This meeting will be spread across 3 days.  We request refreshments so that on-going presentations can continue with little interruption.
Justification for meal (2 working lunches): 
In order to keep travel costs down and best utilize the time of the Subpanel and participants, a working lunch allows a tighter schedule for discussions.  The working lunch also allows time for the Panel to hold additional discussions with FNAL participants and contributors.  
I approve use of contract funds (as well as FRA funds) for this DOE/NSF Meeting:

Project/Task:  10/10.01.01 and R7F101.10.
Hugh Montgomery
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