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	Assessment Number & Title:   YY-IA-QA-### XX-Subject                                 Version  ##

	Planned Dates of Assessment:  

· MM/DD/YY – MM/DD/YY planning and desktop review of documentation
· MM/DD/YY – MM/DD/YY onsite activities (opening meeting, interviews, work process observations, closing meeting)
· MM/DD/YY draft report
· MM/DD/YY final report 

Verification & validation of CAPs may be scheduled as appropriate.


	Performing Organization: Office of Quality & Best Practices


	Assessed Organization(s): <Name of D/S/C> <abbreviation> including the following organizations:
· Group 1
· Group 2



	Purpose: To assess the implementation and effectiveness of Integrated Quality Assurance (IQA) controls applied to <Criteria> within< D/S/C abbreviation>.


	



	Scope: The specific IQA criteria to be applied to this assessment are: 
· <Criteria> (IQA chapters x and y – selected sections per Attachment 1) 

Other IQA criteria, such as qualification & training and program while not specifically included in the scope, may sometimes be assessed within the context of the main IQA criteria.

Other criteria for assessment: 
· All Fermilab or <D/S/C> policies,  procedures etc. related to <criteria>

Scope limitations:

Text


	Assessors’ Names (Asterisk indicates Lead): 

· Name* - Organization
· Name - Organization


	Reference Documents: Attachment 2 contains a list of Fermilab and <D/S/C> policies, procedures, etc. related to< Criteria>. Additional documents may be added to this list as the assessment progresses.
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ATTACHMENT 1:  Selected Criteria and Controls 

	QA/CA Criteria
	Controls

	
	

	Criteria 1: 
	Control 1

	
	Control 2

	
	Control 3

	
	Control 4

	Criteria 2: 
	Control 1

	
	Control 2

	
	Control 3

	Criteria 3: 
	Control 1

	
	Control 2

	
	Control 3

	
	Control 4

	
	Control 5




[bookmark: _GoBack]ATTACHMENT 2:  Selected D/S/C policies, procedures etc. related to the criteria that are within the scope of this assessment:

	D/S/C
	Document

	
	

	Division 1
	Policy 1

	
	Procedure 1 

	
	Procedure 2

	
	Work instruction 1

	Section 1
	Procedure 1

	
	Procedure 2 

	
	Procedure 3

	
	Work instruction 1

	
	Work Instruction 2

	Division 2
	Policy 1

	
	Procedure 1 

	
	Work instruction 1
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