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	10:30
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	Meeting called by
	Bruce Chrisman

	Type of meeting
	Fermilab Assurance Council

	Facilitator
	Bob Grant

	Note taker
	M. Tolian

	Attendees
		B. Chrisman
	B. Grant
	K. Van Vreede
	G. Leonard

	A. Filak
	R. Ortgiesen
	T. Miller
	B. Boroski

	L. Hill
	G. Bock
	C. Conger
	S. Holmes

	J. Cotton
	E. Vokoun
	
	

	
	
	
	




	Agenda topics 
- Polling of Members for Management Issues
- OPMO Issues Addressed by EVMS Implementation - N. Grossman  Next meeting
- List of Assessments
- Chief Engineer Status
- Document Control

	[bookmark: MinuteTopic][bookmark: MinuteItems][bookmark: MinuteDiscussion][bookmark: MinuteTopicSection]Discussion

	C. Conger explained the Management Representation Letter.  The Fermi Site Office wants the letter by 9/30/09, but Cindy can’t finish it until after fiscal year end, so they will get it on 10/2/09.  She requests that the AC bring issues of financial impact to her attention prior to her preparation of the letter.

Management Issues – 
R. Ortgiesen has an Energy Action Plan audit coming in October or November.
C. Conger - IG audit & CH reviews coming.  CH will likely be in October.
B. Chrisman re: E-Verify – when it is approved, there will be 180 days to implement.  Feels the lab is in good shape.

List of Assessments – CD has sent theirs in.

Chief Engineer Status – B. Chrisman has not written the letter yet.  

Document Control – How are we going to approach the issue?  It is a separate issue from Records Management, which is at the back end of Document Control.  T. Miller gave an explanation of a document vs. a record.  A document is an instruction that remains in place until it is changed.  A record captures what happened at a place in time.  To be a document:
It has to be issued by an authority
It has to have a number
It has to have an issue date
There is a distribution system
It has to have a revision history
There is a review cycle
E. Vokoun is rewriting the policy manual and this will be outlined.  
Regarding electronic document control, Assurance Council needs V. White’s input prior to discussing.
The document Control CAP needs to be assigned to someone and some progress toward a plan prior to the QA audit.  Assigned to B. Chrisman and he will talk to V. white about it.  There is a Records Management Handbook in the final stages – an oversight group will review.

Some discussion of the upcoming QA audit and what to expect from it.  B. Grant explained that they will be concentrating on the awareness of the IQA plan, looking at the ’06 audit, likely reviewing training fairly closely and eventually they will look at software QA.

	ITEMS FOR FOLLOW-UP

	

	Special notes or handouts

	[bookmark: MinuteConclusion]All Meeting Minutes, along with any handouts and slide presentations, will be posted on the web at: 

http://www.fnal.gov/directorate/OQBP/AC.htm   
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