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	Minutes
	2/12/08
	10:30-11:30
	comitium

	

	Meeting called by
	Bruce Chrisman

	Type of meeting
	Fermilab Assurance Council

	Facilitator
	Bob Grant

	Note taker
	M. Tolian

	Attendees
	B. Chrisman
B. Grant
A. Filak 
R. Ortgiesen
W. Griffing
B. Boroski
L. Hill
D. Carlson
C. Conger


	Agenda topics – Dave Carlson to discuss DOE orders that belong to BSS.

	Discussion

	B. Grant started the meeting by mentioning O 210.2.  He is unsure of the status of this order.  B. Chrisman thinks the group should revisit this at a later date.
D. Carlson begins with O 1450.4 – No CRD & no specific requirements, but there are legal requirements.  Sends an annual letter to DOE to explain voice recording procedures.  W. Griffing brought up Medical Dept. possibly recording calls – will look into it.
All other BSS orders have CRDs.

O 243.1A Chg. 1 – We claim no electronic records management because we print our documentation, but we will need to move toward electronic management.  Need new lab wide initiative, and this will take a great deal of time and effort to upgrade our system.

M 470.4-1 – 5 – We are required to have viable site security plans reviewed and approved by DOE.  We are compliant.
O 580.1 – Need DOE approved property management system.  Must submit a plan to DOE annually and balanced scorecards afterward.

Discussed the Management Representation Letter handout, and compared to the annual Assurance Letter.  The Management Letter is driven by KPMG, O 413.1A CRD drives the Assurance Letter, but issues do overlap.  A copy of both, along with the DOE request for the Assurance Letter will be posted on the OQBP website, as requested.

B. Grant mentioned that Ed Vokoun is away doing some benchmarking in order to prepare a Contractor’s Assurance Document.  In addition, we will be posting a presentation sent to B. Grant by Sandia for review.  DOE likes the Sandia system.

Next Assurance Council meeting on 2/26/08 will feature the Computing Division orders, followed by the Finance Section on 3/11/08.

	Special notes & handouts

	http://www.directives.doe.gov/pdfs/doe/doetext/restrict/oldord/1450/o14504.pdf
http://www.directives.doe.gov/pdfs/doe/doetext/neword/241/o2411ac1.html
http://www.directives.doe.gov/pdfs/doe/doetext/neword/243/o2431.html
http://www.directives.doe.gov/pdfs/doe/doetext/restrict/neword/470/m4704-1c1.pdf
http://www.directives.doe.gov/pdfs/doe/doetext/restrict/neword/470/m4704-2c1.pdf
http://www.directives.doe.gov/pdfs/doe/doetext/restrict/neword/470/m4704-3c1.pdf
http://www.directives.doe.gov/pdfs/doe/doetext/restrict/neword/470/m4704-4c1.pdf
http://www.directives.doe.gov/pdfs/doe/doetext/restrict/neword/470/m4704-5.pdf
http://www.directives.doe.gov/pdfs/doe/doetext/restrict/neword/470/o4704a.pdf
http://www.directives.doe.gov/pdfs/doe/doetext/neword/580/o5801.html


	All Meeting Minutes, along with any handouts will be posted on the web at: http://www.fnal.gov/directorate/OQBP/OQBPAC.htm


