	Assurance Committee

	Minutes
	7/17/07
	10:30
	WH3NW

	

	Meeting called by
	Bruce Chrisman

	Type of meeting
	Fermilab Assurance Council

	Facilitator
	Bob Grant

	Note taker
	Bob Grant

	Timekeeper
	

	Attendees
	Bruce Chrisman
Bob Grant
Gary Leonard
Kay Van Vreede
Jed Heyes
Alicia Filak
Cindy Conger
Larry Hill
Randy Ortgiesen
W. Griffing
M. Logue
V. White


	Agenda topics – 

1) Assurance Letter in process – Used old procedure to produce it.  Will go through AC next year.

     2)  Walk thru – Items in Charter.

	Discussion

	List of items to be tracked –
4.2 – Review of items tracked by Kay, Gary Leonard.  Gary added FOIAs to this list.  Randy added Energy team items to this list.  Mary added HPR inspection - ORPS – Class A Ind.

Bruce requested that members update their lists.

Bruce requested all DOE correspondence be in the tracking system.

4.3 – Adopt tracking system – Lotus Notes in interim.

4.4 -  AC review using – Reports to Council

Walk thru all of 4.0 items.

List of orders applicable to each lab.  Will be recent.

Need to meet weekly – maybe not – change to monthly.

Will change to 2nd or 4th Tuesday of the month for regular AC meeting.

Discussion concerning role and responsibility of AC.

	Special notes

	


